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國際學院經費申請表 IC Office Funding Application Form

經費細項與核銷需檢附資料

1.演講費→活動海報、簽到表、活動照片

2.差旅費→公差單、出差報告單、交通票根

3.餐費→會議記錄、簽到表

4.交通費→交通票根、開會通知單憑證

5.印刷費→樣張

6.維修費→維修單

＊發票／收據為必要單據，資料不齊全恕不受理。

Funding details & Attachment

1. Lecture fee: Poster, Sign in Sheet, Event Picture

2. Tolerance fee: Travel Report, Payment Requisition, Traffic Tickets

3. Meal fee: Meeting Report, Sign in Sheet

4. Transport fee: Travel Ticket, Meeting Notice

5. Printing fee:  Sample

6. Maintenance fee: Maintenance Sheet

* The invoice/receipt is a necessary document; cannot be accepted if the documents are not

complete.

請於經費使用前三天完成主管簽核並送交國際學院辦公室核備。

須於活動結束後兩週內遞交核銷資料至辦公室。

Please obtain the supervisors signature and submit to the International College Office for

verification three days before the funds are used.

Submit the verification information to the office within two weeks after the event.


