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Please obtain the supervisors signature and submit to the International College Office for
verification three days before the funds are used.
Submit the verification information to the office within two weeks after the event.
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Funding details & Attachment

1. Lecture fee: Poster, Sign in Sheet, Event Picture

2. Tolerance fee: Travel Report, Payment Requisition, Traffic Tickets

3. Meal fee: Meeting Report, Sign in Sheet

4. Transport fee: Travel Ticket, Meeting Notice

5. Printing fee: Sample

6. Maintenance fee: Maintenance Sheet

* The invoice/receipt is a necessary document; cannot be accepted if the documents are not

complete.
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